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[bookmark: _Hlk117965069]SUNY requires External Evaluation, by two evaluators, in the following instances: an associate degree program that requires a Degree Authorization or Master Plan Amendment, an associate degree program in engineering technology, an associate degree program in an allied health area (unless the institution can demonstrate that the allied health program is accredited by an accrediting body for college-level programs in the field), all baccalaureate degree programs, and all graduate degree programs. Additionally, External Evaluation may be requested for an associate degree, certificate program, or advanced certificate program in a new or emerging field or in other extenuating circumstances.

The External Evaluation Report is an important component of a new academic program proposal. The external evaluator’s task is to examine the program proposal and related materials, visit the campus (in person or virtually, as deemed appropriate) to discuss the proposal with faculty and review related instructional resources and facilities, respond to the questions in this Report form, and submit to the institution a signed report that speaks to the quality of, and need for, the proposed program. The report should aim for completeness, accuracy and objectivity. 

The institution is expected to review each External Evaluation Report and, as appropriate, make changes to its program proposal prior to its submission to SUNY. 

As part of the program proposal the institution submits to SUNY, the External Evaluation Reports and an Institutional Response are required to be appended only in the following instances: an associate or baccalaureate degree program that requires a Degree Authorization or Master Plan Amendment, an associate or baccalaureate degree program in the discipline of engineering or engineering technology, an associate or baccalaureate degree program in an allied health area (unless the institution can demonstrate that the allied health program is accredited by an accrediting body for college-level programs in the field), and all graduate degree programs. Otherwise, the External Evaluation Reports are to be used by the campus to develop its proposal, but are not to be submitted as part of the program proposal.

Institution:

Evaluator Name (Please print.):

Evaluator Title and Institution:

Evaluator Signature:

Proposed Program Title:

Degree:

Date of evaluation:

I. Program

1. Assess the program’s purpose, structure, and requirements as well as formal mechanisms for program administration and evaluation.  Address the program’s academic rigor and intellectual coherence. 

2. Comment on the special focus of this program, if any, as it relates to the discipline. 

3. Comment on the plans and expectations for self-assessment and continuous improvement.

4. Discuss the relationship of this program to other programs of the institution and collaboration with other institutions, and assess available support from related programs.  

5. What is the evidence of need and demand for the program locally, in the State, and in the field at large?  What is the extent of occupational demand for graduates?  What is the evidence that demand will continue? 

II. Faculty

6. Evaluate the faculty, individually and collectively, with regard to training, experience, research and publication, professional service, and recognition in the field.

7. Assess the faculty in terms of number and qualifications and plans for future staffing.  Evaluate faculty responsibilities for the proposed program, taking into account their other institutional and programmatic commitments.  Evaluate faculty activity in generating funds for research, training, facilities, equipment, etc.  Discuss any critical gaps and plans for addressing them.

8. Evaluate credentials and involvement of adjunct faculty and support personnel.

III. Students

9. Comment on the student population the program seeks to serve, and assess plans and projections for student recruitment and enrollment.  

10. What are the prospects that recruitment efforts and admissions criteria will supply a sufficient pool of highly qualified applicants and enrollees?

11. 	Comment on provisions for encouraging participation of persons from underrepresented groups.  Is there adequate attention to the needs of part-time, minority, or disadvantaged students?

12. Assess the system for monitoring students’ progress and performance and for advising students regarding academic and career matters.

13. Discuss prospects for graduates’ post-completion success, whether employment, job advancement, future study, or other outcomes related to the program’s goals.  

IV. Resources

14. Comment on the adequacy of physical resources and facilities, e.g., library, computer, and laboratory facilities; practica and internship sites or other experiential learning opportunities, such as co-ops or service learning; and support services for the program, including use of resources outside the institution.

15. What is the institution's commitment to the program as demonstrated by the operating budget, faculty salaries, the number of faculty lines relative to student numbers and workload, and discussions about administrative support with faculty and administrators? 	
 
V. Summary Comments and Additional Observations

16. Summarize the major strengths and weaknesses of the program as proposed with particular attention to feasibility of implementation and appropriateness of objectives for the degree offered. 

17. If applicable, particularly for graduate programs, comment on the ways that this program will make a unique contribution to the field, and its likelihood of achieving State, regional and/or national prominence.

18. Include any further observations important to the evaluation of this program proposal and provide any recommendations for the proposed program.
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External Reviewer Conflict of Interest Statement


I am providing an external review of the application submitted to the State University of New York by:
.,

(Name of Institution or Applicant)


The application is for (circle A or B below) A)   New Degree Authority
B)   Registration of a new academic program by an existing institution of higher education:


(Title of Proposed Program)

I affirm that I:


1.   am not a present or former employee, student, member of the governing board, owner or shareholder of, or consultant to the institution that is seeking approval for the proposed program or the entity seeking approval for new degree authority, and that I did not consult on, or help to develop, the application;	· 	·

2.  am not a spouse, parent, child, or sibling of any of the individuals listed above;

3.   am not seeking or being sought for employment or other relationship with the institution/entity submitting the application?

4.   do not have now, nor have had in the past, a relationship with the institution/entity submitting the application that might compromise my objectivity.



Name of External Reviewer (please print):



Signature:
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