Upstate Community College Capital Program
Certificate Regarding Request for Reimbursement Instructions


Sponsors/Colleges with questions on this process or any issues can contact the SUNY Community College Capital Program Manager (Rebecca Goldstein, rebecca.goldstein@suny.edu). 
Copies of the required forms are distributed by SUNY and most recent versions of the forms can always be found on SUNY Office for Capital Facilities Website Community College Tools: http://system.suny.edu/capital-facilities/community-college-capital-program/tools/ 

1. Sponsor/College:  
· Collates paid invoices, etc.
· Completes and signs the Certificate and Exhibit A spreadsheet to match sum of paid invoices.  Please ensure that the following information is provided where indicated on the Certificate and Exhibit A:
· SUNY Project Number, DASNY Project Number
· Entity to be reimbursed
· Date invoices were paid and the Placed in Service Date to reflect abiding by IRS requirements (see below)
· Completes cover letter including payment instructions

2. Sponsor/College: 

· [bookmark: _Hlk535589228]Scans and emails the completed and signed Certificate and all applicable backup materials to the DASNY Project Manager (refer to the following table).  
· Please copy the SUNY Community College Capital Program Manager (Rebecca Goldstein, rebecca.goldstein@suny.edu) on the email.  
· Hard copies with original signatures are not needed but should be retained on file.

Please note that in order for DASNY to review and process the request WITHIN the 18-month period, the completed and signed Certificate and all backup documents must be scanned and emailed to the DASNY Local Project Manager (see following table below) a minimum of 1 ½ months prior to dates imposed by the IRS requirements below.  Any reimbursement requests that are not submitted in time for DASNY to conduct required internal activities are ineligible for reimbursement with tax-exempt bonds. 
IRS Code of Federal Regulations, Title 26, Chapter I, Subchapter A, Part 1, Section 1.150-2:
(2) Reimbursement period—
(i) The reimbursement allocation [the date of DASNY reimbursement to the requesting entity] is made not later than 18 months after the latter of—
(A) The date the original expenditure is paid; or
(B) The date the project is placed in service or abandoned, 
but in no event more than 3 years after the original expenditure is paid.


DASNY Local Project Managers (As of August 2025)

	Community College
	DASNY PM
	Phone Numbers
	E-Mail:

	Clinton, Jefferson, North Country
	Keith Johnston
	315-257-3896 
518-414-0853 cell
	kjohnsto@dasny.org 

	Adirondack, Columbia-Greene, Hudson Valley, Schenectady
	Joshua Pierce
	518-257-3888
845-629-1068 cell
	jpierce@dasny.org

	Dutchess, Orange, Rockland, Sullivan, Westchester
	Mike Tyler
	518-898-6359 cell
	mtyler@DASNY.org 

	Herkimer
	Nick Huestis
	518-257-3281
518-337-8422 cell
	nhuestis@dasny.org

	Fulton-Montgomery, Mohawk Valley
	Lemarr Young
	518-257-3288
518-380-4128 cell
	lyoung@dasny.org

	Broome
	Kevin Perazzelli
	518-801-3394 cell
	kperazze@dasny.org

	Onondaga, Tompkins-Cortland
	Todd Van Wormer
	518-257-3278
518-956-0402 cell
	tvanworm@DASNY.org

	Ulster
	Dan Coughlin
	518-257-3312
518-588-3197 cell
	dcoughli@DASNY.org

	Fashion Institute (FIT)
	Rick Tucci
	518-949-1272 cell
	rtucci@dasny.org

	Nassau, Suffolk
	Mike Sakin/Julia Garzon
	917-351-5630
646-208-0639 cell
	msakin@dasny.org
jgarzon@DASNY.org

	Erie, Cayuga, Corning, Finger Lakes, Genesee, Jamestown, Monroe, Niagara
	Michelle Paris
	716-884-9780
716-818-2028 cell
	mparis@dasny.org


* Electronic to Both.  Hard copy to Mike Sakin: DASNY, 998 Crooked Hill Road, Bldg 26, West Brentwood, NY 11717
3. DASNY Project Manager: 
· [bookmark: _Hlk535589285]Reviews reimbursement request and contacts the Sponsor/College with any questions or concerns.  Please note that in certain circumstances, the Project Manager may delegate the review to their local Field Representative.

· Once approved, the Project Manager forwards (via email) the final, scanned Certificate and all backup with approval confirmation to DASNY Accounts Payable. 

4. DASNY Accounts Payable: 
· [bookmark: _Hlk535589433]Reviews invoices and contacts the Sponsor/College or Project Manager (or Field Representative) with any questions or concerns.
· Processes the payment.
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