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M E M O R A N D U M
TO:	THE OFFICE OF THE STATE COMPTROLLER
FROM:	*INSERT CAMPUS*
DATE:	*insert date*
SUBJECT:   	DASNY Residence Hall Projects Funded by Campus Funds 

The Dormitory Authority of the State of New York (“DASNY”), together with the State University of New York (“SUNY”), is responsible for the construction, reconstruction, rehabilitation, improvement, equipping, and furnishing of dormitory facilities, referred to as the Residence Hall Capital Program (“the Program”). Capital contracts within the Program let by DASNY, are primarily funded with bond proceeds. However, in some cases, SUNY provides additional cash to DASNY to support a project. 
The attached contract between SUNY and DASNY is established in order to allow SUNY to transfer funding to DASNY for use on a contract. This process is established by an MOU between DASNY and SUNY, dated October 3, 1997. The MOU, which was approved by the Office of the State Comptroller and the Attorney General, covers the process used by campuses to complete a Contract Encumbrance Request (AC340) to encumber funds on a contract between SUNY and DASNY when the campus funds a project with campus cash or revolving loans.
The campus is not entering into a contract for goods or services with vendors. DASNY is the contracting entity procuring and letting contracts with vendors for this project in accordance with all applicable rules, regulations and laws. The contract issued by SUNY to DASNY is a mechanism to make payment to DASNY to provide funding. The contract issued by SUNY to DASNY is used to periodically voucher funds to DASNY in accordance with an agreed upon payment schedule. This schedule is generated by DASNY and will be provided quarterly to the Campus and to the OSC Voucher Audit Team. As outlined in the MOU, these funds are being provided to cover the next 3 months of projected disbursements. Like any payment, each voucher will need be approved by the OSC Voucher Audit Team. 
Attached to this memo you will find: 
· A completed Office of the State Comptroller Bureau of Contracts Construction 30 Day Review Submission Checklist. 
· A fully approved copy of the Residence Hall Program Capital Project Budget Request Form.
· A copy of the 1997 MOU between DASNY and SUNY. 
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