Pre-hearing Preparation
1. Pre-hearing Preparation
1.1 Title
[image: Introductory slide titled "Pre-hearing Preparation," representing the beginning of module 9 of 15]
Notes:


1.2 Disclaimer
[image: Disclaimer slide explaining that all training resources provided by the SUNY Student Conduct Institute (SCI) are not to be duplicated or shared without written consent from the SCI. This training does not create an attorney-client relationship and if you require legal advice we recommend consulting your own attorney or campus counsel]
1.3 Overview
[image: Slide titled "Training Overview" with four text boxes underneath that say "Preparation for a Title IX grievance process hearing," "Technology, Facilities, Physical Space," "Trauma-Informed Practices," and "Reviewing Investigative Report & Comparing Evidence"]
1.4 Technology Access
[image: Slide titled "Technology" with four boxes that say "All stakeholders must have access and be comfortable using devices for full participation," "Zoom, Teams, other platforms, software, or hardware," "Not all parties will automatically have necessary hardware and software," "Work with your campus IT to ensure everything is provided"]
1.5 Technology Preparation
[image: Slide titled "Technology" stating that "A fair and equitable hearing means carefully preparing everyone." Underneath this statement there are three text boxes explaining that all parties can see each other, to confirm only invited parties are present, that recording has been tested before the hearing, there is enough storage to record the hearing, links have all been checked and the links take people to the right place]
1.6 Physical Space
[image: Slide titled "Physical Space" with a text box that states "Have a backup plan! Reserve a backup space in case of an unexpected event (fire alarm, building evacuation, etc.)" with three text boxes underneath that explain that space should be private with internet access, space should be physically accessibile to all, location and directions should be provided to everyone (included in the hearing notice), water and tissues should be provided, lastly, be sure to have copies of physical documents]
1.7 trauma informed interview
[image: Slide titled "Trauma-informed Interviewing" with statements emphasizing the importance of asking the right questions and gathering information. A text box to the right of these statements list reccommendations that say "Encourage thorough and complete investigations," "Assist with recollection," "Assist with recounting," "Minimize retraumatization," and "Set realistic expectations."]
1.8 Trauma Informed Practices
[image: Slide titled "Trauma-informed Practice" with two boxes underneath explaining that trauma is an event experienced as terrifying, horrifying, threatening, and/or an actual or perceived lack of control. Underneath that information a text box explains that charges in brain function affect recording and recounting memories and impacts memory recalling order of events, and heightens other senses]
1.9 Trauma-Informed Practices 2
[image: Slide titled "Trauma-informed Practice" with boxes underneath that explain that best practice includes using an impartial and non-biased manner, applying to all genders equally, not making assumptions, engaging in perceptive listening, and recognizing signs of impaired prefrontal cortex, survival reflexes, and habit behaviors]
1.10 Misapplication
[image: Slide titled "Trauma-informed practice" with a text box explaining the misapplications of Trauma-informed Practice. These misapplications include missing evidence, lack of full and thorough investigation, and biased belief about accuracy. Underneath this information there is a note that states "Always provide a fair and equitable process through impartiality"]
1.11 Knowledge Check
(Multiple Response, 10 points, 1 attempt permitted)
[image: Knowledge check slide that asks the question "Which of the following statements about trauma are true? Select all that apply" with the correct options being listed as "Trauma can affect someone's ability to remember things," "Trauma-informed practice can help an investigation remain impartial and unbiased," and "Trauma-informed interviewing can help when gathering data"]
	Correct
	Choice

	
	Trauma-informed practice is a requirement of Title IX.

	X
	Trauma can affect someone’s ability to remember things.

	X
	Trauma-informed practice can help an investigation remain impartial and unbiased.

	X
	Trauma-informed interviewing can help when gathering data.



Feedback when correct:
Great work!
Feedback when incorrect:
Trauma-informed practice is permitted by the Department of Education, but not a specific requirement of Title IX.

1.12 Additional Preparation
[image: Slide titled "Additional Ways to Prepare" with three boxes with options that say reading materials ahead of time, examining and preparing questions, becoming a Subject Matter Expert, and reading investigative reports are all important]
1.13 Report
[image: Slide titled "Using the Investigative Report" with options underneath listed as General overview, Alleged Prohibited Conduct, and Summary of Evidence. There are also two notes sharing you have 10 days to respond to evidence in report, and that you have 10 days prior to the hearing to publish these reports]
1.14 Evidence
[image: Slide titled "Using the Investigative Report" with a summary of evidence that lists options. Options include "testimony, text messages, direct messages,, social media posts, medical records, receipts, public safety records, police records, videos, surveillance footage, CCTV footage, pictures, ID card data, network usage, location data, emails, and voice notes."]
1.15 Investigative Report
[image: Slide titled "Using the Investigative Report" with explanations of tesimony. These explanations are listed, the options include "Primary form of evidence, assess for relevancy and credibility, messages and post can be easily fabricated or manipulated, collect messages from all parties involved." ]
Notes:


1.16 Conclusion
[image: Conclusion slide with three text boxes that include "Technology, Facilities, Physical Space," "Trauma-informed Practices," "Reviewing Investigative Report & Comparing Evidence"]
1.17 Title
[image: Slide titled "Completed" representing the end of Module 9: Pre-Hearing Preparations]
Notes:
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A Disclaimer

All trainings and resources offered by the SUNY Student
Conduct Institute (SCI) are the property of the State University
of New York and may not be shared or duplicated without
express written authorization from SCI or as required by law.
SCl trainings and resources are intended to provide educational
content and advise on general compliance, as applicable. SCI
training and resources shall not constitute legal advice or legal
opinions on specific circumstances, and do not create an
attorney-client relationship. Please consult with your own
attorney or campus counsel to obtain advice regarding all
matters specific to your institution.
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