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[bookmark: _Toc504886628][bookmark: _Changes_in_a][bookmark: _Toc189289152]Educator Preparation Programs:
Changes to a Registered Program – Residency/Addition of Residency Track 
EPP-I-R
8/2022 

SUNY approval and SED registration are required for many changes to registered programs.  Use this form to request a change to a registered program leading to an undergraduate degree or a graduate degree resulting in a residency or addition of a residency track. A Chief Executive or Chief Academic Officer must submit a signed cover letter and this completed form as one PDF document to the SUNY Provost at program.review@suny.edu.  

	Section 1.  General Information

	[bookmark: changeform]a) Institutional
    Information
	Date of Proposal:
	

	
	SED Institution Code:
	

	
	Institution Name:
	

	
	Institution Address:
	

	
	Dept of Labor/Regent’s Region:
	

	b) Program     Locations
	List the name, address, and SED Institution Code of each additional campus where the entire program will be offered:


	
	List the name and address of extension sites or extension centers where courses will offered, or check here 
[     ] if not applicable

	c) Registered Program to be Changed   
    
	Current registered program title:
	

	
	SED Program Code:
	
	Award (e.g., B.A., M.S.):

	
	Number of Credits:
	Minimum [       ]  If tracks or options, largest minimum [        ]

	
	 HEGIS Code:
	

	
	Desired effective date of change: 
	

	
	Date by which current students will have completed the current program: 
	    

	
	Certificate title(s) to which program leads:
	
	Initial                 
Professional
Initial/Prof

	
	List the Residency Certificates That May Be Added:
	

	d) Contact Person for this Proposal 
	Name and title:
Telephone:				                                                  	   		E-mail:

	e) Chief Executive or Chief Academic Office Approval 
	Signature affirms that the proposal has met all applicable campus administrative and shared governance procedures for consultation, and the institution’s commitment to support the program as revised.
Name and title:
Signature and date:


	
	If the revised program is or will be registered jointly[footnoteRef:1] with one more other institutions, provide the following information for each partner institution.  The signature confirms support of the changes. [1:  If the partner institution is non-degree-granting, see CEO Memo 94-04.] 


	
	Partner institution’s name:
Name and title of partner institution’s CEO:
Signature of partner institution’s CEO (or append a signed letter indicating approval of this proposal):

	Section 2.  Requested Changes.



a) Check all that apply. 

[  ]	Cumulative change from SED’s last approval of the registered program of one-third or more of the minimum credits required for the award (e.g., 40 credits for bachelor’s degree programs)
[  ]	Changes in a program’s focus or design 
[  ]	Adding or eliminating one or more options, tracks, or certificate titles
[  ]	Program title – include if proposing to change an entire registered program into a self-standing residency program that will only offer candidates the option of completing a residency clinical placement (state new title below):


b) Provide a side-by-side comparison of all the courses in the existing and proposed revised programs; clearly indicate all new or significantly revised courses and other changes.  Expand tables as necessary.
	Existing Program
	
	Proposed Revised Program/Track

	Course Number/Title
	Credits
	
	Course Number/Title
	Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total required credits
	
	
	
	







	Course Catalog Descriptions and Course Syllabi

	Attach catalog course descriptions for existing courses that are impacted by the change. 

	Syllabi: If courses are being added as part of the indicated change(s), attach syllabi for each new course. Syllabi should include course description, prerequisites and corequisites, number of lecture and/or other contact hours/week, credits (see SUNY policy on credit/contact hours), student learning outcomes, texts/resources, topics, and basis for determining grades.












	Section 3.  Program Schedule



Complete the SUNY Program Schedule to show how a typical student may progress through the revised program.  Read all NOTES below before completing the program schedule.  
For undergraduate programs: 
· Complete all columns of the Program Schedule.
· Include all curricular requirements to demonstrate that the program conforms to SUNY policies and SED regulations.
· Baccalaureate degree programs must have at least 45 credits of upper division study, with 30 credits in the LAS content major, and at least 18 upper division credits in the LAS content major.
· Insure that a student can complete all program requirements within SUNY credit limits, including appropriate Liberal Arts and Sciences (LAS) credits, and General Education Requirements. 
· Meet SUNY Transfer Path requirements, when available, and demonstrate how students can complete Transfer Path (TPath) courses in both pedagogy and content (see Transfer Path Requirements  within the first two years of full-time study (or 60 credits), consistent with SUNY’s Student Seamless Transfer Policy and MTP 2013-03. 
· As necessary, a Waiver Request for a program-level waiver of SUNY credit limits, SUNY GER, and/or a SUNY Transfer Path may be submitted. 




SUNY Undergraduate Program Schedule (OPTION:  You can paste an Excel version of this schedule AFTER this line, and delete the rest of this page.)  
[bookmark: _Toc345065348]Program/Track Title and Award:______________________________________________________	
a) [bookmark: Check2][bookmark: Check3][bookmark: Check4]Indicate academic calendar type: [  ] Semester   [  ] Quarter   [  ] Trimester   [  ] Other (describe): 
b) Label each term in sequence, consistent with the institution’s academic calendar (e.g., Fall 1, Spring 1, Fall 2)
c) Name of SUNY Transfer Path, if one exists:  _______________________________________ See Transfer Path Requirement Summary for details
d) Use the table to show how a typical student may progress through the program; copy/expand the table as needed.  Complete all columns that apply to a course.

	Term 1: 
	See KEY.
	
	
	Term 2:
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 3: 
	See KEY.
	
	
	Term 4: 
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New 
	Co/Prerequisites 
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 5: 
	See KEY.
	
	
	Term 6:
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Term 7: 
	See KEY.
	
	
	Term 8:
	See KEY.
	

	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites
	
	Course Number & Title
	Cr
	GER
	LAS
	Maj
	TPath
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Term credit totals:
	
	
	
	
	
	
	
	Term credit totals:
	
	
	
	
	
	

	Program Totals (in credits):
	Total
Credits: 
	SUNY
GER:
	LAS:
	Major:
	Elective & Other:
	Upper
Division:
	Upper Division Major:
	Number of SUNY GER Categories:

	
	
	
	
	
	
	
	
	

	KEY  Cr: credits  GER:  SUNY General Education Requirement (Enter Category Abbreviation)  LAS: Liberal Arts & Sciences  (Enter credits)  Maj: Major requirement  (Enter credits)  TPath: SUNY Transfer Path Courses  (Enter credits)  New: new course  (Enter X)  Co/Prerequisite(s): list co/prerequisite(s) for the noted courses   Upper Division: Courses intended primarily for juniors and seniors  SUNY GER Category Abbreviations:  American History (AH), Basic Communication (BC), Foreign Language (FL), Humanities (H), Math (M), Natural Sciences (NS), Other World Civilizations (OW), Social Science (SS), The Arts (AR), Western Civilization (WC)



For graduate programs:  
· Include at least 30 credits for master’s degree programs.
· Indicate with an asterisk (*) the course in which the culminating project or exam is completed and identify how that requirement is met at the bottom of the Program Schedule.

Additional considerations for the Program Schedule:
· For a program with multiple tracks/concentrations or with multiple schedule options (such as full-time and part-time options), use one Program Schedule for each track/concentration or schedule option.  NOTE: Certification preparation and non-certification preparation options cannot be tracks/concentrations within the same program; they must be separate programs.
· When this form is used for a multi-award and/or multi-institution program that is not based entirely on existing programs, use the schedule to show how a student can complete the entire proposed program.  .  
	[bookmark: Text141]Term 1:     
	
	[bookmark: Text193]Term 2:     

	Course Number & Title
	Credits
	New
	Co/Prerequisites
	
	Course Number & Title
	Credits
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Term credit total:
	
	
	
	Term credit total:
	
	

	[bookmark: Text140]Term 3:     
	
	[bookmark: Text194]Term 4:     

	Course Number & Title
	Credits
	New
	Co/Prerequisites 
	
	Course Number & Title
	Credits
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Term credit total:
	
	
	
	Term credit total:
	
	

	[bookmark: Text142]Term 5:     
	
	[bookmark: Text195]Term 6:     

	Course Number & Title
	Credits
	New
	Co/Prerequisites
	
	Course Number & Title
	Credits
	New
	Co/Prerequisites

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Term credit total:
	
	
	
	Term credit total:
	
	

	[bookmark: Text139]Term 7:     
	
	[bookmark: Text196]Term 8:     

	Course Number & Title
	Credits
	New
	Co/Prerequisites
	
	Course Number & Title
	Credits
	New
	Co/Prerequisites)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Term credit total:
	
	
	
	Term credit total:
	
	

	Program Total:
	Total 
Credits: 
	Identify the required comprehensive, culminating element(s), such as a thesis or examination, including course number(s), if applicable:

	New: X  if new course 	  Prerequisite(s): list prerequisite(s) for the listed courses




[bookmark: Grad_1b]












	Section 4. The Residency Program Collaborative Agreement

	Commissioner’s Regulations Section 52.21 defines a residency as “a structured, college-supervised learning experience for a candidate in a teacher education program that is designed and implemented through a memorandum of understanding or similar collaborative agreement between an institution of higher education and an educational setting where the partners design the residency to provide candidates with instructional experiences connected to program learning goals and district priorities and develop shared expectations for the candidate’s gradual assumption of responsibilities in their placement in the area of the certificate sought. Candidates complete pedagogical coursework during the residency and practice under the direct supervision of the certified school-based teacher.”

	Attach a sample memorandum of understanding or similar collaborative agreement related specifically to the residency (in PDF format).

Department Expectations: 
The memorandum of understanding or similar collaborative agreement should: 
· describe specific instructional experiences connected to program learning goals and district priorities  
· describe the shared expectations of the institution of higher education and educational setting for the candidate’s gradual assumption of responsibilities in their placement in the area of the certificate sought, including those of the university-based teacher educator and the school-based teacher educator 
· confirm that the university-based teacher educator and the school-based teacher educator meet the following requirements from the regulations 

The School-Based Teacher Educators who work with candidates during the residency shall:  
(1) be certified in the subject area of certification sought by the teacher candidate or in a related area; and  
(2) have at least three years of full-time teaching experience or the equivalent, in an educational setting, in the subject area of certification sought by the teacher candidate or in a related area; and 
(3) be designated by the school or district as a school-based teacher educator; or be rated effective or highly effective in their most recent annual professional performance review or other evaluation conducted pursuant to section 3012-d of the Education Law or other applicable law and regulation; or hold a national board certificate. 

The University Based Teacher Educators engaged in clinical supervision shall: 
(1) be involved in program development as appropriate; and 
(2) have at least 3 years of full-time teaching or related experience in any grade, pre-kindergarten through 12. 
· describe the design and planned implementation of the required planned professional learning that focuses on the provision of effective clinical supervision. 




















	Section 5. Additional Requirements for the Residency Program 

	Please review each additional requirement and explain how they will be met by the residency program. 

	If the program is preparing candidates for more than one certificate, how will the program ensure that candidates complete the clinical experiences required for each certificate title? Please note that candidates pursuing more than one certificate title may complete placements of at least 250 hours for each additional certificate title within the 1,000 or more total hours per regulations.

	Institution’s Response: 

	How does the program address the full range of student developmental levels required by the certificate title(s) sought? 

	Institution’s Response: 

	How does the program provide candidates with experiences in a variety of communities and across the range of student developmental levels of the certificate, experiences practicing skills for interacting with parents or caregivers, experiences in high need schools, and experiences with each of the following student populations: socioeconomically disadvantaged students, students who are English language learners, and students with disabilities? 

	Institution’s Response: 




	Section 6. Clinical Experiences

	Field Experiences 
The residency program shall include at least 15 hours of clinical experiences that shall include a focus on understanding the needs of students with disabilities.   

	Please explain how the residency program will address this requirement: 
 




	Residency Experiences 
The residency program shall include a residency of at least one academic year in length that includes at least 1,000 hours of clinical experiences for candidates which shall enable candidates to experience the full range of a teacher’s annual responsibilities, in alignment with the daily schedule and annual calendar of that educational setting; provided that candidates pursuing more than one certificate title may complete placements of at least 250 hours for each additional certificate title within the 1,000 or more total hours.   

	Course Number and Title 
	Instructor 
	Grade Level 
	Hours of Clinical Experiences 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 





	University-Based Teacher Educators  

	The University-Based Teacher Educator engaged in clinical supervision shall: 
(1) be involved in program development as appropriate; and 
(2) have at least 3 years of full-time teaching or related experience in any grade, pre-kindergarten through 12. 
Note: Faculty curricula vitae or resumes should not be attached to this application and should only be provided if specifically requested by the Department 

	Regulations require institutions to ensure that the University-Based Teacher Educator(s) are involved in program development as appropriate. Please explain below how this requirement is met.

	

	
Regulations require University-Based Teacher Educators (UBTE) to have at least 3 years of full-time teaching or related experience in any grade. Using the space below, please describe how the identified University-Based Teacher Educator(s) have met this requirement. If additional space is required, please attach another page to the application.

		University-Based Teacher Educator Name
	Describe how UBTE faculty meets criteria (2)
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Section 7.  SUNY Faculty Table


Faculty Table
Provide only information for current and prospective faculty members who will be expected to teach any new or significantly revised courses.  Expand table as needed.  Use a separate Faculty Table for each institution if the program is a multi-institution program. 

Append at the end of this document position descriptions or announcements for each to-be-hired faculty member.

	(a)
	(b)
	(c)
	(d)
	(e)
	(f)

	Faculty Member Name and Title/Rank
(Include and identify Program Director with an asterisk.)
	% of Time Dedicated to This Program
	Program Courses Which May Be Taught
(Number and Title)
	Highest and Other Applicable Earned Degrees (include College or University)
	Discipline(s) of Highest and Other Applicable  Earned Degrees
	Additional Qualifications: List related certifications, licenses and professional experience in field.

	PART 1.  Full-Time Faculty
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Part 2.  Part-Time Faculty
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Part 3.  Faculty To-Be-Hired (List as TBH1, TBH2, etc., and provide title/rank and expected hiring date.)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	






image1.emf

